MDW ACCI DENT PREVENTI ON PLAN HANDBOOK

FORKLI FTS
Saf ety Training Goal: Under standing the tasks associated wth
forklifts, i.e., safe forklift operation, including |oading and
unl oadi ng.
1. | nt roducti on.

Forklifts are special purpose equipnent that are i mensely usef ul
for handling heavy naterials when operated properly. But they
al so can be very dangerous if used inproperly or if the operator
is not focused on safety at all tines. |In fact, nore than 2,000
serious injuries per year are connected to inproper forklift
oper ati on.

2. Di scussi on.

a. Handl e Forklifts wth Care. Forklifts are not designed
to be handled like cars. They are balanced differently and,
because they are open vehicles, they do not have certain kinds of
built-in protection. Typical dangers of forklifts include:

(1) Tipping over.

(2) Heavy loads falling off the lift.
(3) Collisions.

(4) Injuries to bystanders.

b. Saf e Operation. Because forklifts can be dangerous,
OSHA has a lengthy standard that specifies rules for safe
operation. First and forenost, forklifts should be used only by
trained, qualified operators. A training session such as this
one is not a substitute for the conplete training that is
required, but it is useful as a safety review, both for operators
and for other enployees who work around forklifts.

C. Do's and Don'ts of Forklifts. There are many specific
rules that apply to safe forklift operations. Mst of these boi
down to using comobn sense and staying focused on safety at all
tines.

(1) Here are sone exanples of good safety practices
t hat should be foll owed:

(a) Inspect the forklift daily and report any
problens. Don't use it if it is overheating or parts (especially
the forks) are danaged.

(b) Wear appropriate personal protective equipnent -
especially hard hats.
(c) Keep loads centered to avoid |osing balance and
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ti ppi ng over.

(d) Keep loads low to the ground when noving-about 6
or inches is correct.

(e) Drive with the load uphill on inclines.

(f) Watch out for pedestrians and objects that m ght
be in the way.

(9g) Drive slowy and carefully.

(h) Park on a flat surface away fromtraffic, and set
t he parki ng brake.

(i) Be conpletely famliar with the operator's manual,
and follow its instructions.

(2) Here are exanples of things not to do with a
forklift:

(a) Don't drive forward if a | oad bl ocks your vision -
drive it in reverse instead.

(b) Don't overload the forklift beyond its rated
capacity.

(c) Don't travel with |loads nmounted so high that the
forklift could tip over.

(d) Don't raise or lower |oads while the forklift is
novi ng.

(e) Don't carry people on the forks, unless there is
an approved manlift.

(f) Don't let anyone wal k under the forks, whether or
not they're | oaded.

(g) Don't speed, especially at sharp corners or on wet
or slippery surfaces.

C. Proper Loadi ng and Unl oading. The nost conpl ex part of
operating a forklift is in the actual |oading and unloading of
obj ects, because nmany actions are going on during a short period:
noving forward, noving backward, positioning the |oad, raising
and lowering the load, noving it into position. For this reason,
it's especially inportant to renmenber the basic rules of safe
| oadi ng and unl oadi ng.

(1) Wen | oading:
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(a) Check the |oad before |oading. Make sure it's not
too heavy, that you're using the proper equipnent, and that
unst abl e or unbal anced | oads are properly secured.

(b) Make sure the forks are at the correct wdth and
hei ght .
(c) Approach the | oad squarely.

(d) When the load is on the forks, tilt the mast back,
and tilt back slightly further before traveling.

(2) Wen unl oadi ng:
(a) Turn the forklift slowy into position.

(b) Tilting the load forward and lower it into its new
| ocati on-sl owy.

(c) Pull the forks back slowy.
(d) Check and doubl e check all overhead cl earances.

(e) If stacking, know how high the | oad can be stacked
safely.

(f) If loading onto a truck at a | oadi ng dock, mnake
sure the dock plate is secure and the truck's wheels are chocked.

3. Concl usi on.

Renenber that forklifts are specialized tools that should only be
operated by trained, qualified personnel. It's never acceptable
for operators to take chances or fool around, and it's equally
unaccept abl e for enpl oyees working around forklifts to distract
the operator or invite himor her to do sonething foolish or
unsafe. A forklift accident is likely to have very serious
consequences, including major injuries or even death.
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ForKlifts-

Forklifts are powerful machines. While they don’t go as fast as cars or trucks, they require even more
atiention to safety. Forklifts are steered by the rear wheels, so they require different steering technigues.
They're also taller and narrower than a car and can tip over more gasily. Even the most experienced forklift
drivers need o review and follow basic forklift safety rules. Reduce your risks by putling safety first.

Beiore You Drive

¥ Check your horn, lights and brakes each day
belore you starl the engine.

+ Loak around for any hazards thal may
obstruct your route and figure out how to
correct them.

+ Wear a salely bell.
v Make daily vehicle inspections.
+ Follow proper load handling procedures.

Watch for Pedestrians

Pedestrians are involved in the majority of forklift
accidents. [n a crowded building with lots of noise,
don’t assume pedestrians can hear you coming.
Forklifts are frequently operated in narrow aisles
[ull of chstructions, including racks and building
columns, that can create blind areas. Forklift
opetators need to take special caurion near
pedesirian “intersections.” One second, the aisle
can be clear, and the next second, someone can
come [lying directly into your path. Prevent injuries
by keeping others” safely in mind when you drive.

FORKLIFT DRIVING BASICS

+ Avoid sharp turns and fast speeds. They
can shift your load and cause you to tip over.

+ Keep loads low. Toc-all or top-heavy loads can
obstruct your visiom or cause you to tip over,

+ Drive hackward when you musi move a
high lead, and face the direction of travel.

¥ Drive hackward down slopes with more
than a 10 percent incline.

+ [i you have to park on a slope, always
block wheels, lower forks and set the parking
brake.

¢ Newver carry other people unless the forklift
has approved people-lifting devices.

v Keep loads within your vehicle’s rated
capacity.

¥ Never raise or lower loads while moving.

+ Start and stop gradually to aveid load
shifting.

+ Use your horn at corners, crossings or
before reversing.

¥ Back out slowly after unloading, checking
over your shoulder to make sure it’s clear.

+ Respect speed limits.

v Look in the direction you're driving.

Distributed under livenss. © Partay Intemational 1580.057 %]
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Forklift Rights, Wrongs, Risks, and Rules

® InsFect the forklift daily and have any
problems fixed before you use it.

@ Refuel or recharge onw in designated
areas—and don't smoke there! e
@ Keep loads low (6-8 inches above ;
ground),with mast tilted slightly back.

# Keep wide loads centered.

® Be sure you have overhead protection; R
wear a hard hat if required.

# Keep the load uphill on inclines.

@ Drive in reverse if the load blocks your r
vision, except on slopes.

@ Back out slowly after unloading,

checking over your shoulder.

@ Park on flat surfaces away from traffic. ., , '
Lower and flatten forks, and set parking~ Risks

brake. If you have to park ona slope, i Mod i :
olockth eywhe o o g H{g}sl gggr‘be injured or killed if the forklift
Wrongs: Otgen tréa[nbg itr;jured oruglm?d ng meywa#t
Don't ¢ sengers or lift people under the [oad, trip over the forks, or are hi
unless the rupcaI? m[;gapprove marr])_ﬁfting by forks or improperly loaded materials.
devices. Rules:
Don't _I;ad the truck beyond its rated o Don't speed
capacity. T S the lookout for pedestrians
Don’t cany a load that is so high it can @ Stay on b ‘
cause the forklift to tip over. 3 @ Slow down fosr"tums ar;%gp;gr%gs
Don't raise or lower loads while o Eﬁfg and blow your horm
\,.;.c‘))u Ef lrgtowng. k at crossings, blind comers,
WAL g or beforeTeversing.
%{ n:vz?wiih forks rSt? age'ﬁ?‘%t{‘ﬁ% Vﬁ'h'fle
raised when Unloadied. engts oenind the vehicle
Don't reach through i
the T, 3 ﬁmObeyits, all signs and speed
ORI}

Business & Legal Reports, Inc,

ion is allowed under the terms of the licensing agreement

Rq)radl.u‘,‘t.
aranbed with purchase.
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Loading and Unioading
Forklifts

Forklifts make loading and unloading materials faster and easier, but they
can be dangerous if not operated properly. Loading and unloading forklifts
presents special accident risks. Follow these basic rules to stay safe.

LOADING UNLOADING

v Plan your load. Think in advance how to make v Whether unloading onto a rack or a truck, take

each load stable and centered. If the load consisis time to position the load accurately.

of loose items, stack and secure them carefully. « Finish lowering the iorks before you back out.
v Before driving into trailers, rail cars or trucks, Always back out carefully, locking over your

always make sure that the vehicle has been shoulder, after unleading.

secured, either with chocks under the rear « MNever place a load in an aisle or a fire aisle or in

wheels or with another type of restraint system. front of a stairway or fire equipment.

[Trailer movement is a leading cause of loading
accidents. }

# Don’t cut cormers by overloading. Overloads PEDESTRIANS AND COWORKERS
remove weight from the rear wheels, thereby Muost forklift accidents involve people other than
causing steering loss. Keep loads well within the driver. Keep pedestrians a safe distance away
your vehicle’s rated capacity. from your vehicle while loading and unloading. If

» Never load higher than the height of the you lift coworkers onto safely platforms, make sure
backrest, and never carry anything on the the platform is securely

attached and be alert
for overhead
obstructions. Never
travel with anyone
on the platform.

overhead guard.

» Raising and lowering forks is part of loading
and should never be done while driving.
Loaded or empty forks should be 6 to 10
inches off the gronnd—high enough so they
don’t hit bumps, holes or curbs.

+ Plan your route. Know where to expect
ghstructions,
intersections,
pedesiTians
and ramps.

Distriberied under Kcense. © Parkay (mermationsl 1880.058
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Get a Load of This!

Safe Loading:
¢ Check the load. Make sure it's:

—Within the
truck’s rated

capacity.
iy —Stable and
centered.

Stack and/or
tie loose or
uneven loads,

® Use the proper lift fixture for specific foads,
such as a carpet spike or drum grappler.

To pick up the load:

@ Set the forks wide and high enough to 9o
under the load.

o Drive into the loading position.
® Put the load squarely on the forks.
@ Drive under the load until it touches the

Safe Unloading:

® Turn the forklift slowly into position.
@ Go straight into trailers or railcars.

¢ If you're unloading onto a truck:

—ake sure the truck’s rear wheels are
chocked, with brakes locked on.

—Make sure the dock plate is secure and
won't move.

—Positicn the load, tilt it forward, then
release it

e If you're unloading onto a rack

or a?t:ck: "

—Raise and position the load to
the correct height. Be sure to
check overhead clearance levels.
—Move the load slowly into
position.

—Tilt the load forward and lower
It onto the rack or stack.

—Pull the forks back siowly.

—Know how high you can safely
stack materials.

camiage slightly.

@ Tilt the mast back. T
o Lift the load. Tilt the e
mast back a little more s
before traveling. R
(OTRIY

© Business & Legal Reports, Inc.
Reproduction is allowed under the terms ol the licensing agreement
granted with purchase.
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arbion Monoxide
and Forklifts

When forklifis are used inside buildings and confined spaces, dangerous levels of carbon
monoxide {CO) can build up quickly. CO is a poisonous gas that can cause dizziness and
nausea. In high concenirations, it can kill. Because CC is odorless, it’s extremely difficult
to detect its presence. If you use a forklift in an enclosed or confined area, you and those
working nearby may be in danger of CO poisoning.

REDUCE YOUR EXPOSURE TO CARBON MONOXIDE

B Drive smart. Avoid jerky operation of B Make sure equipment is properly tuned
the hydraulic systems, racing the engine, up. Ask whether your forklift can be
braking erratically and idling for long fitted with a catalytic converter to
periods. All of these increase CO reduce CO emissions.
emissions.

B Whenever possible, avoid leaving your

B Celd starts create higher CO forklift running inside a shipping truck
concentrations. Start and warm up the or gther container. Remember,
forklift s 2 i hazardous
outdoors. Avoid M T L T 7 concentrations

storing or
parking forklifts
in cold areas to
reduce warm-up
time and
exhaust gases.

y

' |t7777  build up quickly in
' ' ,/;// confined spaces.

(i

Distribubed under license. £ Parky Inkemational 1960068 [
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Safety Tips
for People Working
Around Forldifts

Forklifts can surprise unwary pedestrians in the workplace. Forklifts don’t stop quickly and they frequenily
carry thousands of pounds of awkward loads, which can make a collision especially dangerous.

Each year, approximately 90,000 workers experience some type of injury from forklifts. It’s estimated
that 60 percent of these injuries are sustained by pedestrians, not operators. Pedestrians can decrease the
likelihood of forklift accidenis and injuries by understanding the hazards and following these guidelines:

+ Be aware of your surroundings and pay attention.

v Keep a sale distance from the forklifl.

v Stay clear of ihe fall zone—a full circle around the forklitt, which is equal to twice the height of the
load it’s carrying.

+ Make yourself known. Never assame the forklift driver sees you.

+ Make eye contacl with the forklift operator.

v Check mimrors at infersections.

v Watch out for the tail swing when a forklift turns.

v Never walk under the raised forks, even when
emply.

+ Never try 1o “heat” a lorklift across an aisle.

v Keep a sale distance if you're walking behind
a forklift.

Treat Forkiifts With Respect

Unlikely as it may seem, many injuries result from
standoffs between pedestrians and forklifts.
Remember that forklifts can’t stop on a dime. The
extra-heavy loads they carry can make these small
vehicles much more dangercus than they may appear.
However, when you treat forklifts with proper
respect, you'll be able to steer

clear of their dangers.

Distrduted under licanse. € Pariay Inlematianal 1960.060 £%]
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